
T: 243 999 305 631  F: +31 847 183  E: mdfac@mdfac.org 

	 PB 237 Gisenyi Rwanda or register at www.mdf.nl


MDF-AC COURSE DETAILS
Name of course:....


Course date (dd-mm-yy):


PERSONAL DATA

Family name:


First name………………………       ( male     ( female

Year of birth:


Nationality:


Permanent address:

Street:


Postal code\town:


Country:


Have you attended an MDF course before?  (  yes ( no
If so, which course?


Course date (dd-mm-yy):


DAILY WORK ORGANISATION

Name of organisation/agency of your daily work:

Name: 


Is this a project?     ( yes    ( no

Type of organisation (one option only):
( NGO/ Civil society

( Governmental

( Multilateral public organisation
( Consultancy firm
( Other, namely


Postal address:


Postal code\town:


Country:


Telephone:……………………………Fax:


E-mail:

POSITION
Your main position in the organisation (one option only):

( Programme Officer 

( Project Manager/ Director

( Consultant             
( Technical Advisor

( Trainer                   
 
( Associate Expert

( Policy officer

( Other project staff

( Desk officer
( Other, namely:


ACTIVITIES

Main sectoral scope of your activities (max. 2 options)
( Integrated rural development

( Infrastructure

( Health
( Public administration

( Water

( Financial assistance

( Technical assistance

( Agriculture
( Relief


( Other, namely: ………………………………………………………...

  DEPLOYING ORGANISATION


__________Only applicable if working abroad (one option only)___________
( SNV
( GTZ

( NEDA
( Danida/ Norad/ Sida

( ICCO/ Cordaid
( UN-agencies

( Other, namely:




Please always fill out this section

Name of organisation:


Postal address:


Postal code\town:


Country:


COURSE FEE AND HOTEL ACCOMMODATION          
Who will pay the course fee and other costs involved? (one option only):

( Daily work organisation

( Deploying organisation

( Other, namely


Please indicate if you wish to book hotel accommodation :

For the course days:
 ( yes        ( no

For the intervening weekend (if applicable):
 ( yes        ( no
Total hotel nights:



Please always fill out this section

Name of the sponsoring organisation:


Name of contact person:


Department:


Postal address:


Postal code\town:


Country:


Where did you first find the information on MDF courses?

(one option only):

( MDF brochure

( MDF flyer

( MDF website


( MDF trainer/consultant

( Former participant


(  Workplace
( Deploying organisation
( Sponsor
( Local or Regional Newspaper, namely:


( Other, namely:


SIGNATURES

Date (dd-mm-yy):


Signature of applicant:


Signature of representative of sponsoring agency:
In order to register, please complete and sign this registration form and send it back by mail or fax, using the contact information at the top of this page.








In addition to the registration form, please send us a letter of confirmation from your sponsoring agency. As soon as MDF AC receives this letter, we will confirm your registration and make the necessary reservations in the conference centre. Until then, all registrations will be considered as being preliminary.


Upon registration, an invoice for advance payment of the course fee will be sent. Payment should be received by MDF three weeks before the course starts. Please note your participation will only be guaranteed upon receipt of payment. MDF AC will book hotel accommodation for you and send you a letter of invitation for your visa application at the Embassy (if required). We recommend you allow plenty of time for your visa to be processed.


MDF reserves the right to withhold a fee for administrative and other costs for cancellations made within one month prior to the start of a course. In case of cancellation one to two weeks before the start date of a course, half of the total course fee will be charged. For cancellations within one week of the start of the course, 90 percent of the fee will be charged. A suitably qualified replacement may attend the course instead of the registered person at no extra charge. Please note that booked hotel accommodation is also subject to cancellation fees. MDF also reserves the right to cancel a course if the number of participants is insufficient.


NB: If a participant is forced to cancel his/her participation due to problems obtaining a visa, we will be obliged to maintain our cancellation regulations as detailed above.





PLEASE FILL OUT IN BLOCK LETTERS








